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UNDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.

Individual Consultant Procurement Notice
Date: 14.11. 2011

International Consultant for review and finalization of draft study ‘Domestic Violence Survey in Lao PDR’ 
	Location:     
	LAO PDR, Vientiane Capital   

	Application deadline:
	30 November 2011 

	Type of Contract: 
	IC International

	Period of assignment/Duration:
	12 working days (5 working days per week)

	Starting Date : 
	Mid December 2011 

	
	 


Background: 

	Gender equality is necessary for poverty reduction. It is a pre-condition for sustainable development and good governance. Gender equality is also an end itself, grounded in justice and human rights and consistent with the principals, conventions and decrees of the government of the Lao People’s Democratic Republic (Lao PDR). Despite these policies, mechanisms, strategies and decrees, poverty and gender inequality remains. A major constraint to achieving gender equality and poverty reduction in Lao PDR is limited opportunity for capacity strengthening in the country (human resources, gender awareness, attitudes/behavior and gender analysis skills).  There is also the lack of precise and accurate data, especially sex-disaggregated statistics and relevant gender information. 

To help address these issues, UNDP in collaboration with the Lao Women’s Union (LWU) implemented the Gender Empowerment for Poverty Reduction (GEPR) initiative from 2006 to 2010. The long-term development objective of this UNDP support was to achieve gender equality for poverty reduction in Lao PDR.  The desired long term impact was to improve the lives of women and men living in poverty, especially those in the poorest districts and among marginalized groups.  The medium term goal was to create a more conducive environment and mechanisms for the Government to implement gender-sensitive development for poverty reduction.  The short-term goal was to build gender equality advocacy, planning and resource allocation skills within Lao Women’s Union (LWU), National Commission for Advancement of Women (NCAW), Ministry of Planning and Investment (MPI), the National Assembly, and Sector Working Groups, in support of decision-making processes, policy formulations and planning forums.

One of the three key objectives of the GEPR project was the formulation of strategic tools for pro-poor gender sensitive planning, policy formulation and resource allocation and strengthened capacity of GRID (Gender Resource Information and Development) Centres of the Lao Women’s Union. 

A key Project activity in 2010 was the conducting of a study entitled ‘Domestic Violence Survey in Lao PDR (Vientiane, Lao PDR, June 2009)’, which was carried out by the GRID centre of Lao Women’s Union with support from the GEPR project. The survey currently remains at the draft stage and requires review of the research methodology, factual content and language usage and organisation of the findings before the report can be finalised and published. 




For detailed information, please refer to Annex 1- Terms of Reference (TOR) 
TOR and General Terms and Conditions for Individual Consultants can be also downloaded at http://www.undplao.org/vacancies/procurementnotice.php 
Requirements for experience and qualifications: 

I. Academic Qualifications:

· Masters university degree in gender studies, social sciences, development, or other relevant field;

II. Years of experience:

· Two to three years experience in qualitative and quantitative research and analysis; 

· Demonstrated experience in report writing and analytical writing;
· Practical proven work experience in the area of Gender Based Violence/Violence Against Women;
· Knowledge of the Lao culture and environment (South East Asian/Least Developed Country/Socialist country) is an asset.

III. Competencies:

· Demonstrates integrity and fairness by modeling UN values and ethical standards;

· Displays cultural and gender sensitivity and adaptability;

· Treats all people fairly and without favoritism; and

· Shows strong corporate commitment.

Functional Competencies:

· Very strong research, writing and analytical skills;

· Highest standards of accuracy, consistency and faithfulness to the spirit, style and nuances of the draft report; 

· Good grasp of terminological and reference research techniques; 

· Excellent interpersonal skills and objectivity; 

· Excellent organizational skills and proven ability to deliver projects within assigned deadlines;

· Positive, constructive attitude to work, ability to act professionally and with flexibility; 

· Ability to produce high quality product within specified time frame; and

· Good computer skills, knowledge of internet communications and command of MS Office applications (Power Point, Word, Excel). 

Requirements for submission of applications: 
All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies/procurementnotice.php  or http://jobs.undp.org/ UNDP Lao PDR will only accept applications submitted on-line. Documents to be included when submitting the proposals:

A locally-based international consultant is preferred however non-locally-based applications will also be considered. Interested individual consultants must submit the following documents/information to demonstrate their qualifications:

1) Proposal: 

(i)   Explain why they are the most suitable for the position;
(ii)  Provide a brief methodology on how they will approach and conduct the work (if applicable);
2) CV including past experience in similar projects and at least 3 references;

3) Detailed financial proposal: Lump sum offer with clear cost breakdown (international travel, consultancy fee and per diem). 

Note: The financial proposal shall specify a total lump sum amount, and payment terms around specific and measurable (qualitative and quantitative) deliverables (i.e. whether payments fall in installments or upon completion of the entire contract). Payments are based upon output, i.e. upon delivery of the services specified in the TOR.  In order to assist the requesting unit in the comparison of financial proposals, the financial proposal will include a breakdown of this lump sum amount (including travel, per diems, and number of anticipated working days). All envisaged travel costs must be included in the financial proposal. UNDP accept travel costs not exceeding of an economy class ticket.
Instructions for on-line submissions: 

Step 1:  Please prepare all required documents electronically;

Step 2: Combine all documents in ONE SINGLE FILE (preferably in PDF however Word formats can be also accepted) and upload to the UNDP Jobs using the link above;

Step 3: After that you will receive an auto reply from the UNDP jobs if it was received successfully.

Evaluation of Proposals.
Individual consultants will be evaluated based on the following methodologies:

 Cumulative analysis
When using this weighted scoring method, the award of the contract should be made to the individual consultant whose offer has been evaluated and determined as:

a) responsive/compliant/acceptable, and

b) Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation. 

* Technical Criteria weight; [ 0.7]

* Financial Criteria weight; [ 0.3]

Only candidates obtaining a minimum of 70 point would be considered for the Financial Evaluation

	Criteria
	Weight 
	Max. Point

	Technical
	70
	70

	Experience of the consultant 
	30
	Max points 40

	1.1 Experience in report writing tasks of comparable size, complexity and technical specialty demonstrating strong research and analytical skills
One to two reports (5 points)

Two to three reports  (10 points)

Four to five reports (15 points) 
	15
	15

	1.2 Experience in qualitative and quantitative research and analysis

1-2 years experience (5 points)

2-3 years experience (10 points)

3-4 years experience (15 points)
	15
	15

	1.3 Practical proven work experience in the area of Gender Based Violence/Violence Against Women

1-2 years experience (5 points)

2-3 years experience (8 points)

3-4 years experiences (10 points)
	10
	10

	CV: objectives and scope of work
	30
	Max points 30

	1.1 Are the details of the scope of work (all operational aspects mentioned in TOR) sufficiently visible through earlier assignments undertaken?
	20
	20

	1.2 Is the presentation of earlier technical works and assignments in the CV clear, consistent and logical?
	10
	10

	Total technical score
	

	Financial offer
	30
	Max points 30

	Total financial score
	


Note:  Any request for clarification must be sent in writing to the following e-mail: 
nancy.tuohy-hamill@undp.org 
UNDP Lao PDR will respond in writing by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants. 

The copies of the response will be also placed on our web-site at http://www.undplao.org/vacancies/procurementnotice.php and linked to the current Procurement Notice.

All interested candidates are encouraged to visit the above web-site for updates.

Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply.

For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org

