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	UNITED NATIONS DEVELOPMENT PROGRAMME

JOB DESCRIPTION




	I.  Position Information



	Job Code Title: Technical Specialist (UXO Lao Programme) 
Position Number: 00059153
Department: UXO Programme
Reports to: UNDP Deputy Resident Representative (Programme) 

Position Status:    (Rotational/non-Rotational)

Post Category: Development Project Funded (DPF) post


	Current Grade: 　P4
Approved Grade: Fixed term P4
Position Classified by:

Classification Approved by: ICS 11 (P4)


	II. Organizational Context 



	The Lao PDR is, per capita, the most heavily bombed nation in the world. During the Indochina conflict in the 1960s and 1970s, it was the scene of extensive ground battles and intensive aerial bombardments.  Records indicate that over two million tons of bombs were used, including more than 270 million sub-munitions from cluster bombs, and that up to 30% of them failed to explode. Some 35 years after the war ended this unexploded ordnance (UXO) still poses a threat to Lao PDR. As well as causing deaths and injuries, UXO impacts on the lives of Lao people across the country by contributing to food insecurity in limiting safe access to potentially rich agricultural land. In addition the cost of implementing development projects is increased in UXO contaminated areas when land needs to be cleared causing delays; and in some cases, stops projects entirely.

In 1996, with support from UNDP, the Government of the Lao PDR established the Lao National Unexploded Ordnance Programme (UXO Lao) under the Ministry of Labour and Social Welfare in order to address the long-term humanitarian and development challenges posed by the presence of Unexploded Ordnance (UXO).  Majority of donor contributions to the programme has been channeled through UNDP (both the UXO Trust Fund and cost sharing agreements).  UNDP has also provided technical supports to build national capacities.

UXO Lao is mandated to: 

· Reduce the number of civilian UXO casualties (injuries and deaths)and,

· Increase the amount of land available for agricultural and development activities.

UXO Lao’s operations reflect the generic principles of humanitarian mine action. It is responsible for technical survey, roving tasks, area clearance, and community awareness activities in nine of the most UXO contaminated provinces in the country.  It is the single largest programme that UNDP supports in Lao PDR.   

Today, UXO constitutes a significant obstacle to the achievement of the Millennium Development Goals (MDGS), as well as national plans to lift the country out of the list of Least Developed Countries by 2020. Studies demonstrate that there is a strong correlation between poverty and food insecurity on the one hand and the presence of UXO on the other.

Globally there has been a movement to ban cluster munitions, and Lao PDR, as an affected nation, has been actively participating in the process.  When the new convention on cluster munitions opens for signature in December 2008 and when it enters into force for the state party, Laos will be required to clear all cluster munitions within ten years.  Although it will probably impossible for Lao PDR to complete all the work within 10 years considering the extent of the contamination, UXO Lao intends on doing everything it can within the resources available to expedite the process.  UNDP will continue to assist the Government of Lao PDR to mobilize the resources required for this effort.   

UXO Lao is nationally implementation project under the Ministry of Labour and Social Welfare with operational activities covering UXO clearance, training de-miners, community awareness and surveying. UXO Lao has its National Office in Vientiane and provincial offices in the nine of most UXO impacted provinces. UNDP supports UXO Lao with programme oversight and technical expertise in order to build local capacity and to provide support to staff at both the national and provincial level. 

In this context, the Technical Specialist (TS) will report directly to the National Programme Director (NPD) and to The Resident Representative of UNDP.  S/He will be responsible to advise the senior management of UXO Lao on administrative, logistical, human resources, staff training, field operations and technical matters, as well as to advise and train the senior staff of UXO Lao and all staff in all aspects of their responsibilities.  The position is that of an advisor, i.e. without direct line responsibilities as these are carried out by the national staff of UXO Lao.  The main role of the TS is to advise the UXO programme, support resource mobilization as well as partnership development.  The TS also leads the Technical advisory Team deployed with UXO Lao in strategic planning, capacity building and formulating a project to integrate UXO into broader poverty reduction and development initiatives.    



	III. Functions / Key Results Expected



	Summary of Key Functions:

The day to day work of the Technical Specialist (TS) to UXO Lao will be guided by the Director of the UXO Lao to ensure effective implementation of the project and enhance national ownership and results.  However, the TS performance assessment will be managed by the Deputy Resident Representative (Programme) working in consultation with the UXO Lao stakeholders. 
The TS will provide high level advice and guidance and develop the capacity of the UXO Lao and its staff in the following areas:

· UXO Lao management and capacity development in new technologies and systems

· Strategic Planning and Programming
· Resource Mobilization and Partnership Development 
· Knowledge Building and Management
· Programme implementation and monitoring 
1. Management of the UXO Lao and its staff 

1. Provide management advice and support the work of the NPD and senior management of UXO Lao in the further development of UXO Lao technical and administrative expertise and excellence in the organization’s operations;

2. Provide overall management and administrative guidance for all the funds and resources for the UXO Lao through UNDP are in accordance with UNDP rules and regulations and provide necessary guidance and support to the UXO Lao management and national staff through:
· Provide technical guidance and capacity development support to the NPD, DNPD, the Heads of Units on the preparation of strategic plan, results-based management work plans, budgets, monitoring, proposals, task allocations and progress reports and UXO Lao publications and procedures;  

· Provide advice on the UXO Lao personnel management and new recruitment, as well as on all other matters relating to the operations of the Office of the UXO Lao 

3. Support the development of the UXO Lao's capacity to exercise its mandate, in particular through:

· Providing management advice and support to the NPD and DNPD on technological and systems advancements and improvements that are appropriate when identified. The STA  will work directly with technology and improvements to  the operations unit to introduce new systems and technology and improvements to existing systems and technology;

4. Provide advice to the NPD and DNPD and the operations Unit on all technical issues in regard to: 

· The development, implementation and periodic review of the National Strategic Plan for UXO/Mine Action, ensuring that the Plan is in line with national development objectives and priorities - this should include ensuring that the UXO Lao has the capacity to monitor the implementation of the Strategic Plan and those annual targets are met.
· The development of National UXO Standards and legislation prepared by the National Regulatory Authority for UXO/Mine Action Sector.

5. Provide management advice to the NPD and acting as liaison with other International UXO/Mine Action bodies, UN Agencies and International NGO’s and agencies when required.

2. Strategic Planning and Programming
6. The TS will be responsible to ensure that the policies and procedures developed in the context of the programme are consistent with International Standards for Mine Action (IMAS), National Standard of Lao PDR and with all other relevant policy statements of the United Nations.

7. Ensure that the UXO Programme is integrated into broader poverty reduction and development initiatives. 

8. In collaboration with the director of the UXO Lao, the TS will be responsible for the coordination of the work of all international advisors deployed within the UXO Lao, to ensure that their inputs are in line with the policy and aims of the UXO Lao.
3. Resource Mobilization and Partnership Development
9. Encourage liaison between the concerned Government Ministries, UN agencies, donors, operators, and any other concerned agency/organization regarding the ongoing development and implementation of an integrated UXO/mine action programme.


10. Support resource mobilization efforts for the UXO/mine action sector in Lao PDR, including the following:

· Develop strategic partnerships with donors, UN and non-UN system organisations and NGOs, in order to ensure effective management and implementation of the UXO Sector Programme.

· Advise the Government counterparts to actively and regularly participate and provide inputs in the UXO Sector Working Group and Technical Work Group meetings for effective coordination and policy dialogue.

· Provide advice and support to NPD and related national staff in the preparation of funding proposals and briefing documents for donors, organize donor briefings, and negotiate with multi and bilateral agencies in cooperation with the Government counterparts, NRA and UXO Lao advisors and UNDP CO. 
· Support the work of the Public Information Unit by assisting and training the Programme Office and Public Information staff to develop (i.e. brochures, fact sheets, websites, posters, briefing kits) and draft UXO Lao publications (work plan and annual report) in English, providing final proofreading and editing support. 
· Maintain regular contact with donors to the UXO projects and work with the UNDP RR, DRR, and UNDP Crisis Prevention and Recovery Unit to address and Resource Mobilization issues and support resource mobilization activities as they arise, 
· Assist and train the Programme Office staff to administer and monitor project agreements, approvals, and reporting with implementing partners

· Coordinate visiting donors, NGOs, journalists, UN missions and researchers. 
· Promote international cooperation and assist the Government of Lao PDR in the area of UXO/Mine Action.

4. Knowledge Building and Management
11. Provide an interface with other similar UXO/Mine clearance bodies in order to benefit from lessons learned and from recognized best practices in addressing issues of UXO/Mine Action. Mainstream these into UNDP’s broader corporate knowledge networks
· Advocate for the role of UXO/Mine Action in poverty reduction and socio economic development and promote mainstreaming of UXO/Mine Action programming within the UN/UNDP through corporate planning tools such as the CCA, UNDAF, CPD, etc.

· Liaise with other organisations and academic institutions specializing in UXO/Mine Action in support of ' best practices' review and development.
5. Programme Implementation and Monitoring
· Undertake periodic field monitoring visits. Monitor the project activities from gender and social inclusion perspective and provide timely feedback to all staff and partner organizations. 
· Supervise project staff in preparing formats for field visit reports. Collect data and provide inputs to prepare progress reports from programme districts, partner organizations, and project staff as per UNDP's requirements; work closely with the UXO Lao’s  Programme Office and Public Information Unit to finalize reports (i.e. progress reports, donor reports, etc.) 
· Prepare quarterly analysis of all field monitoring reports submitted by project staff or forwarded from UNDP to highlight key issues



	IV. Impact of Results 



	The results will have an impact on the overall efficiency and effectiveness of the UXO Lao operations.  UXO Lao will be strengthened as a national institution and impacts of UXO in Lao PDR will be reduced through efficient and effective UXO clearance operations, community awareness activities and assistance to victims/survivors.  

In particular below are specific expected outcome and results of the Technical Specialist:
· Enhanced capacity of UXO Lao national staff in all aspects of their responsibilities in the further development of UXO Lao technical and administrative expertise and excellence in the organization’s operations;
· Ensure that the UXO Programme is integrated into broader poverty reduction and development initiatives.

· Enhanced capacity of UXO Lao national staff of Programme Office to effectively support the NPD in external programme liaison and cooperation with international organizations, donors, implementing partners, Government ministries, and national organizations as well as coordination of officials ceremonies, meetings, technical working groups and visits by donors, journalists, and government representatives; and 
· Enhanced capacity and efficiency of UXO Lao staff in the preparation of administer and monitor project agreements, proposals, and reporting with implementing partners and donors, resulting in increased customer and donor satisfactory. 




	V. Competencies 



	Corporate Competencies:

· Demonstrates integrity by modeling the UN’s values and ethical standards

· Work to achieve the strategic goals of UNDP and promotes the vision, mission and values of UNDP

· Demonstrate strong ability to work in harmony with staff members of different cultural gender, religion, race, nationality, age sensitivity and backgrounds in a professional manner, especially in a mutually-supportive team environment.
· Treats all people fairly without favoritism 
Functional Competencies:
Knowledge Management and Learning

· Promotes knowledge management in UNDP and a learning environment in the office through leadership and personal example

· Actively works towards continuing personal learning and development in one or more Practice Areas, acts on learning plan and applies newly acquired skills 
Development and Operational Effectiveness

· Demonstrate management, capacity building and development expertise; 

· Recognize and respond appropriately to the ideas, interests and concerns of others; contribute creative solutions to address challenging situations

· Seek, apply and share knowledge and information

· Demonstrate strong analytical and communication (written, verbal, and interpersonal) skills

· Ability to lead and manage results-oriented strategic and thematic evaluations. 
Management and Leadership

· Builds strong relationships with clients, focuses on impact and result for the client and responds positively to feedback
· Consistently approaches work with energy and a positive, constructive attitude

· Demonstrates openness to change and ability to manage complexities

· Leads teams effectively and shows mentoring as well as conflict resolution skills

· Demonstrates strong oral and written communication skills

· Demonstrate strong inter-personal and negotiation skills


	


	VI. Recruitment Qualifications



	Education:
	Graduate university degree in social sciences, public administration, or other relevant field 

	Experience:
	At least 7 years of field-based and/or headquarters experience with progressive responsibilities of the following: 
1. Demonstrate management, capacity building and development expertise;
2. Knowledge of UXO/mine action issues, with particular emphasis on policy,  and a commitment to a community-oriented approach to UXO/mine action
3. Experience working in UXO/mine action programmes or countries;
4. Extensive experience in programme/project management in developing countries - preferably in Southeast Asia
5. Experience working with the implementing the IMAS and SOP’s including capacity building of national staff in such procedures.


	Language Requirements:
	Excellent command of English and a willingness to learn Lao. Knowledge of French an asset


	VII. Signatures- Post Description Certification



	Incumbent  (if applicable)

Name                                          Signature                                         Date

	Supervisor

Name  / Title                               Signature                                         Date

	Chief Division/Section

Name / Title                                Signature                                        Date
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