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UNITED NATIONS


Vacancy Announcement for Lao National 

Job Title:
 
Information Analyst

Project Title:            
UN Inter-Agency Project on Human Trafficking (UNIAP) Lao Project office

Type of contract: 
Service Contract/ NOA equivalent
Duty Station:

Vientiane Lao PDR 

Duration:        

One year (renewable, subject to satisfactory performance
)
         
The Information Analyst for the UN-Inter Agency Project on Human Trafficking will be responsible for developing, implementing and maintaining the information/knowledge center of the UNIAP Lao PDR Country Project Office.

(S)he will be responsible to the National Project Coordinator (NPC) and will work closely with the Technical Team of the Regional Management Office (RMO). 

Duties and Responsibilities:

Under the guidance of the National Project Coordinator and the Counter and Trafficking Technical Specialist of the RMO, the incumbent will undertake the following responsibilities:

· Develop and implement of information and communications strategies

· Support the NPC and the RMO in collecting, mapping and updating information on the current human trafficking situation

· Work together with the NPC and other members of the UNIAP Lao PDR Country Project Office, as relevant, to analyze the information and data collected 

· Maintain and distribute relevant information on human trafficking 

· Support the RMO in the updating of the Lao PDR-related elements of the UNIAP regional website.

· Translate key documents from English into Lao and vice versa.

· Any other related duties as requested by the NPC/RMO. 

Qualifications and Experience:

· Advanced degree in a relevant social science discipline, preferably in communications, journalism, and/or international development

· At least three years of relevant experience at the national and international level in public relations, liaison with a wide range actors, communications and advocacy.

· Strong inter-personal skills and the ability to work well as part of team 

· Demonstrated expertise and experience in public relations and liaising with a wide range actors

· Ability to collect, analyze and synthesize information for dissemination

· Ability to work under pressure and meet deadlines, including willingness to work long hours on occasion as required

· Demonstrated ability to set priorities and work independently

· Strong written and spoken Lao and English language ability

· Literacy in Windows-based computer applications

· Experience in working with non-government organizations and/or UN system organizations

· Strongly Preferred: 

Experience with website management tools, and programs including Adobe PageMaker and Adobe PhotoShop 
A full copy of the Terms of Reference can be obtained at http://www.undplao.org/vacancies/
Interested candidates should submit their CV and letter of interest no later than 03 March 2011 to:

Dr Xoukiet Panyanouvong

National Project Coordinator

Office of the United Nations Resident Coordinator in Lao PDR

Lane Xang Avenue, PO Box 345

Vientiane, Lao PDR

Or submit by email to: xoukiet.panyanouvong@undp.org 

Only short-listed candidates will be contacted for interview.









