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Terms of Reference 
for INDIVIDUAL CONSULTANTS
	POST TITLE:  
	International Project Assistant

	AGENCY/PROJECT NAME: 
	UNODC Somsanga Drug Treatment and Rehabilitation Center Project

	COUNTRY OF ASSIGNMENT: 
	Lao PDR


	1) GENERAL BACKGROUND



	UNODC has started in October 2008 the second phase of the project “Expansion of vocational training and occupational therapy opportunities at the Somsanga Drug Treatment and Rehabilitation Center” that has been initiated in November 2006 to respond on the increasing number of synthetic drug abusers among the youth.

This project supports the Government efforts to improve the need of drug treatment and rehabilitation capacities and caters for the need of the approx. 2000 mainly young ATS users that seek treatment and rehabilitation service in one year.

The provision of educational and vocational rehabilitation as part of a comprehensive strategy is seen as an important pillar to address the drug abuse situation among young people and the heightened risks the new drug trend poses to the country’s social order and national stability. 

The Somsanga Drug Treatment and Rehabilitation Center, being the oldest and biggest institution of this kind in the Lao PDR, is used as a pilot setting for a comprehensive vocational training/occupational therapy program.



	2) OBJECTIVES OF THE ASSIGNMENT



	Working under the supervision of the UNODC Representative in Laos, the Project Assistant will support with the general management and coordination of the Drug Demand Component.


	3) SCOPE OF WORK



	· Assist with the general management, coordination, communication and advocacy of a UNODC Drug Demand Reduction Project in the Lao PDR;

· Assist in the preparation and consolidation of required project documents and reports for submission to concerned section of UNODC and other relevant agency and stakeholders;

· Maintain the projects administration, finance and accounting system; 

· Improve the existing drug rehabilitation service and strengthen the overall capacity of the Somsanga Drug Treatment and Rehabilitation Center in Vientiane Capital;

· Identify and develop vocational training, occupational therapy and income generating activities important for rehabilitation and reintegration of former drug user; 

· Assist as translator as needed;


· Design awareness raising materials such as booklets and brochures and ensure their dissemination;

· Assist with identification and development of drug prevention measures; 

· Assist with networking and coordination on drug prevention, rehabilitation and reintegration of former drug users with other relevant UN agencies, NGOs and the private sector;

· Perform other duties as requested by the UNODC Representative;



	4) DURATION OF ASSIGNMENT, DUTY STATION AND EXPECTED PLACES OF TRAVEL



	Starting from 1st May 2011 to 31st July 2011 in Vientiane, Lao PDR.


	5) FINAL PRODUCTS



	· A comprehensive monthly reports submitted to the UNODC Representative;
· Preparation of the financial reports submitted to the UNODC Representative;

· Material and Equipment procured;

· Documentation of the meetings and discussions with relevant stakeholders;

· Interviews conducted; data collected and findings summarized;



	6) PROVISION OF MONITORING AND PROGRESS CONTROLS



	The Project Assistant will work closely with the UNODC Representative, relevant stakeholders and the Somsanga Drug Treatment and Rehabilitation Center, in order to implement the work and achieve the required results. The Project Assistant will report directly to the UNODC Representative.
The deliverables/reports are submitted according to planned.



	7) DEGREE OF EXPERTISE AND QUALIFICATIONS



	· Minimum of an A Level qualification or equivalent; 

· Knowledge and experience in drug demand reduction, drug  treatment and rehabilitation, especially ATS;

· More than one Year experience in social development projects or programmes;

· Proficiency in English and good knowledge in Lao language as an asset;

· Ability to establish priorities and to plan, coordinate and monitor work plans and competing demands and work to tight deadlines;

· Very good analytical and problem-solving skills;

· Very good communication skills with ability to write in a clear and concise manner and to communicate effectively;

· Creativity with an ability to generate options to solve problems or meet project needs;

· Proven interpersonal skills and the ability to establish and maintain effective working relations with people in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity;

· Advanced computer skills (Microsoft office, Adobe Suite (Illustrator, Photoshop, In-Design);

· Knowledge and experience of the Lao PDR, of the Southeast Asian region and the UN system as an asset;



	8) REVIEW TIME REQUIRED



	Full monthly remuneration upon receiving monthly report.


	9) CONSULTANT PRESENCE REQUIRED ON DUTY STATION/UNDP PREMISES


	( NONE                         ( PARTIAL                    ( INTERMITTENT                  x FULL-TIME                                                               
IF FULL TIME – PLEASE ADD BELOW FOR JUSTIFICATION

The Project Assistant is required to a full time presence on UNODC premises to meet his duties and to entirely support the UNODC Representative.










