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UNDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.

PROCUREMENT NOTICE 

On behalf of UNODC

International Project Assistant at Somsanga Drug Treatment and Rehabilitation Center

	Location:     
	LAO PDR, Vientiane   

	Application deadline:
	10 April 2011 

	Type of Contract: 
	IC

	Languages Required :
	English

	Starting Date : 
	1st May 2011 

	Duration :
	Three month 


Background: 

UNODC has started in October 2008 the second phase of the project “Expansion of vocational training and occupational therapy opportunities at the Somsanga Drug Treatment and Rehabilitation Center” that has been initiated in November 2006 to respond on the increasing number of synthetic drug abusers among the youth.

This project supports the Government efforts to improve the need of drug treatment and rehabilitation capacities and caters for the need of the approx. 2000 mainly young ATS users that seek treatment and rehabilitation service in one year.

The provision of educational and vocational rehabilitation as part of a comprehensive strategy is seen as an important pillar to address the drug abuse situation among young people and the heightened risks the new drug trend poses to the country’s social order and national stability. 

The Somsanga Drug Treatment and Rehabilitation Center, being the oldest and biggest institution of this kind in the Lao PDR, is used as a pilot setting for a comprehensive vocational training/occupational therapy program.

Duties and responsibilities:
· Assist with the general management, coordination, communication and advocacy of a UNODC Drug Demand Reduction Project in the Lao PDR;

· Assist in the preparation and consolidation of required project documents and reports for submission to concerned section of UNODC and other relevant agency and stakeholders;

· Maintain the projects administration, finance and accounting system; 

· Improve the existing drug rehabilitation service and strengthen the overall capacity of the Somsanga Drug Treatment and Rehabilitation Center in Vientiane Capital;

· Identify and develop vocational training, occupational therapy and income generating activities important for rehabilitation and reintegration of former drug user; 

· Assist as translator as needed;


· Design awareness raising materials such as booklets and brochures and ensure their dissemination;

· Assist with identification and development of drug prevention measures; 

· Assist with networking and coordination on drug prevention, rehabilitation and reintegration of former drug users with other relevant UN agencies, NGOs and the private sector;

· Perform other duties as requested by the UNODC Representative;

Detailed Terms of reference can be downloaded at http://www.undplao.org/vacancies 
Qualifications and experience:
· Minimum of an A Level qualification or equivalent; 

· Knowledge and experience in drug demand reduction, drug  treatment and rehabilitation, especially ATS;

· More than one Year experience in social development projects or programmes;

· Proficiency in English and good knowledge in Lao language as an asset;

· Ability to establish priorities and to plan, coordinate and monitor work plans and competing demands and work to tight deadlines;

· Very good analytical and problem-solving skills;

· Very good communication skills with ability to write in a clear and concise manner and to communicate effectively;
· Creativity with an ability to generate options to solve problems or meet project needs;

· Proven interpersonal skills and the ability to establish and maintain effective working relations with people in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity;

· Advanced computer skills (Microsoft office, Adobe Suite (Illustrator, Photoshop, In-Design);

· Knowledge and experience of the Lao PDR, of the Southeast Asian region and the UN system as an asset;

Requirements for submission of applications: 

a) All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies or http://jobs.undp.org. The UNDP will only accept applications submitted on-line. Please ensure that before making on-line application, you have completed the UNDP Personal History Form (P11). The electronic version of the P11 can be downloaded from http://www.undplao.org/vacancies (Current Vacancies Section). The completed P11 form further should be uploaded while applying on-line;  

b) Detailed financial offer: Lump sum offer with clear cost breakdown (international travel, consultancy fee and DSA).

Evaluation of Proposals:

Individual consultants will be evaluated based on the following methodology:

 Cumulative analysis
The award of the contract will be made to the individual consultant whose offer has been evaluated and determined as:

a) responsive/compliant/acceptable, and

b) Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation. 

* Technical Criteria weight; [ 0.7]

* Financial Criteria weight; [ 0.3]

	Criteria:
	Weight 
	Max. Points Obtainable 

	1.  Technical (including below sub-criteria)
	0.7
	70

	1.1 Background and education
	25%
	17.5

	1.2 Practical previous experiences relevant to the announced TORs
	25%
	17.5

	1.3 Knowledge in Alternative Development/Drug demand reduction and required competences
	25%
	17.5

	1.4 Required language and other technical skills
	25%
	17.5

	2.Financial
	0.3
	30

	Total points obtainable 
	1.0
	100


Note:  Any request for clarification must be sent in writing to the following e-mail: diyer.rasulov@undp.org. UNDP Lao PDR will respond in writing by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants. 

The copies of the response will be also placed on our web-site at: http://www.undplao.org/vacancies/index.php  and linked to the current Procurement Notice.

All interested candidates are encouraged to visit the above web-site for updates.

Note:  Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply. 
For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org 


