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UNDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.

VACANCY ANNOUNCEMENT 

Short-term International Business Continuity Planning Consultant 

	Location:     
	LAO PDR, Vientiane Capital   

	Application deadline:
	

	Type of Contract: 
	SSA

	Languages Required :
	English

	Starting Date : 
	As soon as possible 

	Duration :
	Until June 2011


Background: 

Lao PDR has made substantial progress since 2005 in Avian Influenza control and pandemic preparedness in the animal and human health sectors.  Pandemic H1N1 has focused attention on the importance of multisector planning especially, emphasizing the wider scope of maintaining business operations, with the Whole-of-Society approach recognizing that all sectors - private, government and civil society - need to be involved if response plans are to be resilient. Therefore, developing Business Continuity Plans (BCPs) for key sectors is central to preparing Lao PDR for a pandemic, and is a government priority.  These key sectors include Health, Water and Sanitation, Food, Energy, Transportation and Trade, Telecommunications and Information, Law and Order and Financial Services.

The UN Resident Coordinator Office (UNORC) in Lao PDR has supported the National Emerging Infectious Disease Coordination Office in its multi-sectoral pandemic preparedness effort. The Multi-sectoral preparedness activities began in early 2009, culminating in an advocacy workshop and a simulation exercise in August. This was followed by a workshop in January 2010 on business continuity planning (BCP) to help ministries develop their BCPs. Recently, the Prime Minister Office (PMO) issued letter to nine ministries to commence their BCPs: - (1) Ministry of Health; (2) Ministry of Agriculture and Forestry; (3) Ministry of Education; (4) Electricity Du Laos, Ministry of Energy and Mines; (5) Ministry of Defense; (6) National Authority for Posts and Telecommunication and National Tourism Authority of Lao PDR, PMO; (7) Water Supply Authority (Nam Papa Lao), Ministry of Public Works and Transport; (8) Ministry of Public Security; and (9) the Ministry of Industry and Commerce .

Duties and responsibilities:
This consultancy is output based contract that is comprised of below deliverables:

Output 1: Facilitate a third workshop at the national level with BCP focal points. The aim of the workshop is to discuss the final draft BCPs of the 10 ministries (maximum) and formally identify inter-dependencies and private sector partners and road map for BCP. Preparation work is crucial in successful facilitation of the workshop which aims to deliver final draft BCPs after the workshop. 

Output 2: Ensure that the ten (10) BCP documents (maximum) started in July/August are developed to the stage that they are operational draft. The sign off from the PMO to make them official is dependent on legal and other government internal processes, beyond the scope and control of this project. 

Output 3: Facilitate two advocacy and introductory workshops on BCP amongst respective Government levels (provincial level). 
Output 4: With the Government and UN partners, draw out and document the lessons learned from the whole BCP process. In addition, recommendations on how to take sector coordination beyond ministerial BCPs process

Output 5: Facilitate a third workshop at the national level. The participation from government officials and UNCT focal points from ASEAN countries like Cambodia and Indonesia will be encouraged. The aim of the workshop is to share the final outcomes of BCP and recommendations to take BCP forward

Detailed Terms of reference can be downloaded at http://www.undplao.org/vacancies 
Competencies:

· Excellent Analytical and conceptual thinking

· Ability to work in teams     
Qualifications and experience:
· Advanced University Degree (Masters or equivalent) preferably in public health, development studies, public administration  or other fields related to the area of the assignment

· Minimum 3 years experience in pandemic preparedness planning and/or avian influenza

· Experience in carrying out reviews, evaluations and studies and producing reports

· Experience in coordination in a multi-sectoral environment

· Previous experience in developing countries highly desirable

· Prior knowledge of UN system especially OCHA, WHO, OIE, FAO, institutional mandates, policy and guidelines is an added advantage

Requirements for submission of applications: 

a) All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies or http://jobs.undp.org. The UNDP will only accept applications submitted on-line. Please ensure that before making on-line application, you have completed the UNDP Personal History Form (P11). The electronic version of the P11 can be downloaded from http://www.undplao.org/vacancies (Current Vacancies Section). The completed P11 form further should be uploaded while applying on-line;  

b) Interested individual consultants must submit the following documents/information and demonstrate that they are qualified:

1)  A resume and cover letter;

2)  Strongly recommend submission of examples of recent, relevant work related to Business Continuity Planning, Pandemic Preparedness Planning and or/avian influenza
3)  A list of three references;

c) Remuneration will depend on the selected consultant’s qualification and experience and will be in compliance with applicable UN rates.

Note:  Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply. 
For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org 


