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	PEI National Consultant: Environment and Investment Management



	Location :
	Vientiane, Lao PDR 

	Application Deadline :
	10 Dec 2010

	Type of Contract :
	Assistant to Project Manager (based within the Investment Promotion Department, MPI)

	Post Number :
	

	Supervision:
	Deputy and Director General of Investment Promotion Department (1st reporting officer); International technical advisor working within MPI (2nd reporting officer)

	Languages Required :
	Lao, English   

	Duration of Contract :
	3.5  months

	1. Background

	Environmental management is central to the health, livelihoods and vulnerability of poor people in Asia and the Pacific. Governments and other stakeholders improve environment outcomes that matter to poor people by mainstreaming poverty environment issues into key processes and their implementation – including national plans, sectoral strategies, environmental policies, economic decision making and subnational planning. The UN and other development partners can encourage mainstreaming by expanding knowledge and strengthening capacity, incentives and institutional processes to give a higher priority to environment issues that matter to poor people.  

The Joint UNEP and UNDP Poverty-Environment Initiative (PEI) was formulated in Lao PDR to integrate pro-poor environmental concerns and opportunities in the national development planning, implementation and budgeting processes. PEI will provide targeted support to the Government of Lao PDR’s on-going efforts to achieve poverty reduction through sustainable natural resource management. PEI programme will be implemented over a period of 31 months (May 2009 – December 2011) by the Ministry of Planning and Investment (MPI), Water Resources and Environment Administration (WREA) and provincial authorities in targeted provinces with support from the UNDP CO Lao PDR.  Its expected outputs include the integration of poverty-environment linkages in the 7th National Socio Economic Development Plan (NSEDP), awareness raising of the National Assembly in the areas of natural resource management, strengthened capacity for implementation of Environmental & Social Impact Assessments (ESIA), developed capacity for research and analysis on economic valuation of ecosystem services, and sustainable management of investments for poverty reduction and environmental sustainability.
UNDP wishes to recruit a short-term consultant for 3.5 months to provide support to the implementation of the PEI programme in Lao PDR, in particular, the achievement of Output 2 – focusing on improving capacity of national and provincial authorities to plan and manage investment in a manner that minimizes social and environmental impacts. This consultant will be based within the Investment Promotion Department (IPD) of the Ministry of Planning and Investment (MPI), Vientiane, with some travel to the provinces required.

	2. Duties and Responsibilities

	Summary of Key Functions:
Support the implementation of the Lao PDR Poverty Environment Initiative, with focus on activities that build government capacity to plan and manage investment.

The Consultant will be a member of the PEI team that assists IPD and provincial authorities with the implementation of training and policy activities related to planning and managing investment as well as developing related research. The consultant will be located within IPD in the Ministry of Planning and Investment for the duration of his/her contract with frequent travel to selected provinces. Within the context of the PEI country programme, he/she will have the following duties: 

· Coordinate PEI’s support to the IPD in the Ministry of Planning and Investment under the guidance of an international technical advisor 

· Plan and organize PEI awareness raising workshops, including one on Corporate Social Responsibility standards
· Provide comprehensive support including technical services, logistical assistance, and basic translation to implementation of PEI in Lao PDR. 

Overall output expectations: 
· Substantial technical, administrative and logistical assistance to the implementation of the PEI country programme 

· Effective achievement of the PEI sub-outputs for Output 2 of the PEI workplan

· Effective liaison role between the PEI support and other government partners

Responsibilities
1. Coordinate PEI’s support to the Investment Promotion Department in the Ministry of Planning and Investment and the provincial authorities on the Investment component of PEI under the guidance of the Project Manager and the international technical advisor based at MPI:

· Assist the consultations with national and provincial stakeholders and the delivery of training sessions at national and sub-national levels on topics related to investment management 

· Lead in arranging logistical organization of workshops, support workshop facilitation and produce workshop reports 
· Support the development of regular reports (e.g. annual report, quarterly reports, risk and communication logs)

· Participate in project monthly meetings and write up of meeting minutes
2. Support the day-to-day operation of the PEI’s component of the investment support project in the Investment Promotion Department and the Provincial authorities 
3. Support PEI Senior Technical Advisor and MPI on research related to investment management issues and on the environmental and social costs and benefits of investment options as part of the development of a strategic approach to investment planning at the national level

4. Plan and organize PEI awareness raising workshops, including one on Corporate Social Responsibility standards. Support PEI Communications Advisor on development of communications materials related to poverty-environment issues.  This includes: :

· Preparation of awareness raising and communication materials.

· Drafting of materials including relevant official letters, speeches, media coverage.

· English – Lao – English translation of materials.

5. Provide comprehensive support including technical services, logistical assistance, and basic translation to implementation of the Poverty and Environment Initiative (PEI) in Lao PDR:

· Drafting of PEI related documents, as required and requested.

· Assistance in the organization of meetings, drafting correspondence and logistics associated with the PEI

· Logistical and translation support for workshops and training activities

6. Other activities as assigned.

	3. Technical Outputs and Due Dates

	Technical outputs

Due Date

Payment date

Brief progress report to be provided on a monthly basis which states activities undertaken, problems encountered and activity plan for the following monthly

On the last day of month

Monthly basis

Technical outputs as defined 

Within given deadlines

Total



	4. Qualifications

	Education

Post graduate qualification preferred but not essential. University degree in business, economics, development related field and/or planning with knowledge of macro economic trends and investment in Lao PDR, socio-economic aspects of sustainable development and corporate social responsibility. Experience in private sector and knowledge of poverty environment issues, and natural resource management  is beneficial.
Work Experience

At least three years of programme/project experience is required at the national or international level.  Experience working in the area of corporate social responsibility (CSR), business management, rural development, poverty reduction and / or environmental management required.

Other Skills/ Competencies

· Strong interpersonal and communication skills with ability to establish and maintain effective work relationships with people of different national and cultural backgrounds;

· Excellent coordination skills, with ability to work under pressure and handle multiple activities and projects concurrently, 

· Ability to work independently and to participate effectively in a team based information sharing environment; 

· Knowledge of UNEP, UNDP and the UN system, including the UN common country programming process an advantage;

· Strong communication skills with ability to express ideas clearly, both orally and in writing;

· Fluency in spoken and written English is essential;

· Full computer literacy.




