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VACANCY ANNOUNCEMENT 

A Short Term  Consultant for Conducting a Training on Project Cycle Management 
	Location:     
	LAO PDR, Vientiane Capital   

	Application deadline:
	28 May 2010 

	Type of Contract: 
	SSA

	Languages Required :
	English

	Starting Date : 
	Second half of July 2010

	Duration of Initial Contract :
	approximately one  month (with 10 working days) 


Background: 

UNDP is seeking an experienced  a short-term consultant to conduct a training on Project Cycle Management to  ASEAN focal points in the Ministry of Foreign affair (MOFA) and Line Ministries. The overall purposes of this training are to strengthen the capacity of the concerned staff to 1) Understand and prepare high-standard logical frameworks, 2)Identify and formulate quality projects through a participatory approach, 3) Write sound project documents, 4) Assess the quality of a project document, 5) Improve the Monitoring and Evaluation (M&E) of a  projects  and 6) Equip with the tools and skills needed to become a more professional manager of a project.

Duties and responsibilities:
· Develop a training programme, under a close consultation with ASEAN department of MOFA, suitable for the related government staff 

· Provide a detailed training on project cycle management/project proposal writing. 

· Assist participants to develop project proposals, using the format of ASEAN project brief / ASEAN project document. The proposals will be submitted to IAI task force for consideration and approval before summiting such Projects to dialogue and development partners for funding support   
· Assist participants to revise the project proposal according to feedback received from IAI task force
Detailed Terms of Reference can be downloaded at http://www.undplao.org/vacancies/procurement.php
Competencies:
· Excellent Analytical Skills     

· Excellent communication skills (written, verbal, and interpersonal) 

· Results orientation

· Ability to work in an organized and systematic manner

Qualifications and experience:

· Minimum Master Degree in International Development or related fields

· At least five years experience in conducting training on project management as well as monitoring and evaluating development projects. 

· knowledge of ASEAN integration and IAI will be an asset

· Excellent English report writing and communication skills

· Good interpersonal skills and effective communication

Requirements for submission of applications:
All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies or http://jobs.undp.org. The UNDP will only accept applications submitted on-line. Please ensure that before making on-line application, you have completed the UNDP Personal History Form (P11). The electronic version of the P11 can be downloaded from http://www.undplao.org/vacancies (Current Vacancies Section). The completed P11 form further should be uploaded while applying on-line along with other requested documents;  

a) Proposal:

(i) Explaining why you are the most suitable candidate for this assignment;
(ii) Brief methodology and approach to be used during the assignment; 

b) Detailed financial offer: Lump sum offer with clear cost breakdown (international travel, consultancy fee and per diem if applicable).

c) P11 and personal CV including past experience in similar project and at least 3 references 

All above documents shall be submitted in one electronic file in PDF or Word format.

Note:  Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply. 

For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org 

United Nations Development Programme
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UNDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.
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