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English Language Training Programme Adviser
The English Language Training Programme Adviser will work closely with the English Language Trainer to develop a National ELT curriculum for Government officials and supervise the delivery of ELT courses to officials from across the Governance sector. 

Duties and Responsibilities with Respect to Overall Project Support

The English Language Training Programme Adviser will:
· Supervise ongoing ELT courses for Government officials
· Oversee the delivery of ongoing integrated ELT courses for officials from the Governance sector, piloting the national ELT curriculum. 

· Oversee the planning and management of courses, including applications and placement, scheduling, assessment, reporting and supervision of teaching staff. 

· Plan and deliver short-term specialised courses 

· Design and implement the delivery of short-term specialised training to support study tours, conferences and technical training, including the development of training materials as required.

· Develop a National approach to ELT for the Lao Civil Service
· Work closely with leading government training institutions to develop an English Language Learning Strategy and Action Plan. 

· Develop ELT Curriculum and materials
· Advise in the development of a multi-level competency-based ELT curriculum and system of assessment of EL proficiency for the Lao Civil Service for inclusion in the National Training and Development Framework;

· Support the establishment of the Technical Working Group on English Language Curriculum Development. Take responsibility for development of course materials.

· Develop a system of Teachers Training support
· Develop teacher training materials and a programme of teacher training support for delivery of the ELT curriculum in government training institutions; 

· Liaise closely with institutions to implement delivery of the curriculum.
· Develop a system of Training Quality Assurance

· Assist in the development of a system of Training Quality Assurance for government training institutions delivering the ELT syllabus;

· Liaise closely with institutions to ensure effective implementation.

Skills/Competencies required

The English Language Training Programme Adviser is an ELT professional with solid experience in curriculum development, and the development and delivery of ELT programs. S/he has experience in working within development cooperation projects, and has a high level of interpersonal skills, being able to negotiate with diplomacy and tact. S/he has a high level capacity to provide quality reports in a professional and timely manner.  Therefore s/he is expected to have:

· Internationally recognised qualification in TEFL or TESOL;

· Extensive experience in materials and curriculum development, in particular development of English for Specific Purposes materials;

· Experience of monitoring and evaluation of ELT programmes;

· Demonstrated knowledge and experience in programme planning and management;

· Ability to build teams, coordinate, network, and establish relationships with government agencies;

· Strong management and interpersonal skills and understanding of development issues within the Lao context;

· Demonstrated ability to work collaboratively with stakeholders, and in particular within government institutions;

· Extensive experience of teaching English as a Foreign Language, particularly in developing countries;

· Experience in teacher training, in particular with Lao national teachers;

· Familiarity with the role of English language training in development cooperation projects;

· Proven report writing skills;
· Lao language skills are desirable.
