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NDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.

VACANCY ANNOUNCEMENT 

Short-term International English Language Training Advisor 

	Location:     
	LAO PDR, Vientiane Capital   

	Application deadline:
	10 June 2010 

	Type of Contract: 
	SSA (Local Recruitment)

	Languages Required :
	English

	Starting Date : 
	01 July 2010 

	Duration :
	12 months


Background: 

UNDP is a key partner of the Public Administration and Civil Service Authority (PACSA) in supporting the Government of the Lao PDR ‘s efforts on the public administration reform.  The Governance and Public Administration Reform (GPAR) Support for Better Service Delivery (SBSD) programme aims to support and strengthen the government system and capacity to ensure a more effective, accountable and transparent service delivery. The English Language Training Programme is part of the programme human resource development strategy. 
UNDP is seeking an experienced international or national short-term English Language Training Advisor to support the development of a National English Language Training curriculum (ELT) for Government officials and supervise the delivery of ETL courses to officials from across the Government sector.

Duties and responsibilities:
The English Language Training Programme Advisor will assist the PACSA and GPAR SBSD project in developing an ELT approach for Lao Civil Service, ELT materials and curriculum with reference to the GPAR SBSD project Document, Output 3.  S/he shall perform the following overall tasks:
· Supervise ongoing ELT courses for Government officials
· Plan and deliver short-term specialized courses

· Develop a National approach to ELT for the Lao Civil Service

· Develop ELT Curriculum and materials

· Develop a system of Teachers Training support

· Develop a system of Training Quality Assurance.
Detailed Terms of reference can be downloaded at http://www.undplao.org/vacancies 
Competencies:  Excellent Analytical Skills. Excellent communication skills (written, verbal, and interpersonal). Results orientation. Ability to manage and work well in multi-disciplinary and multi-cultural teams.. Ability to work in an organized and systematic manner.

Qualifications and experience:
· Internationally recognized qualification in TEFL or TEOL
· Extensive experience in materials and curriculum development, in particular development of English for Specific Purposes materials
· Experience of monitoring and evaluation of ELT programmes

· Demonstrated knowledge and experience in programme planning and management

· Ability to build teams, coordinate, network, and establish relationships with government agencies

· Strong management and interpersonal skills and understanding of development issues within Lao context

· Demonstrated ability to work collaboratively with stakeholders, and in particular within government institutions 

· Extensive experience in teaching English as a Foreign Language, particularly in developing countries

· Experience in teacher training, in particular with Lao national teachers

· Familiar with the role of English language training in development cooperation projects

· Proven report writing skills and Lao language skills are desirable.

Requirements for submission of applications: 
All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies or http://jobs.undp.org. The UNDP will only accept applications submitted on-line. Please ensure that before making on-line application, you have completed the UNDP Personal History Form (P11). The electronic version of the P11 can be downloaded from http://www.undplao.org/vacancies (Current Vacancies Section). The completed P11 form further should be uploaded while applying on-line;  
Please send your P11 and CV including past experience in similar project and at least 3 references online.
It is recommended that all documents shall be submitted in one electronic file in PDF or Word  format.  
Note:  Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply. 
For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org 


