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The Joint United Nations Programme on HIV/AIDS strives to maximize the United Nations’s efficiency and impact in the field of HIV/AIDS by pooling the experience, efforts and resources of nine UN Organizations. As the main advocate for global action on HIV/AIDS, UNAIDS leads, strengthens and supports an expanded response aimed at preventing the transmission of HIV, providing care and support, reducing the vulnerability of individuals and communities to HIV/AIDS, and alleviating the impact of the epidemic.





VACANCY ANNOUNCEMENTFOR LAO NATIONAL DRIVER





Background:


The UNAIDS Country Office is looking for a Lao national to fill the position of Driver at the UNAIDS Country Office in Vientiane.


Duties and responsibilities:


Drive office staff and mission staff both locally and nation-wide


Meet UNAIDS officials at the airport and facilitate immigration and customs formalities


Log official trips, daily mileage, gas consumption, oil changes, lubrication, etc… 


Take charge of the day-to-day maintenance of assigned vehicle


Collect and deliver mail as required. Undertake clerical tasks as required, such as photocopying, processing forms and other general support to the administrative functions of the unit


Qualifications and experience:


Secondary education. Valid driver’s license. Knowledge of driving rules and regulations of Laos and Thailand 


Minimum of 5 years work experience as a driver; safe driving record; knowledge of driving rules and regulations and skills in minor vehicle repair. Familiarity with office rules and procedures on the use of official vehicle


Good communication in English


Type of Appointment: This position is a fixed term contract for 1 year and is renewable.








Detailed job description available at the UNDP Human Resources Unit and on-line from��HYPERLINK "http://www.undplao.org/vacancies/"�http://www.undplao.org/vacancies/�


Please submit all your application documents to the Human Resources Unit at UNDP Office, Vientiane 


or email to: � HYPERLINK "mailto:lao.recruitment@undp.org" ��lao.recruitment@undp.org� by 20 May 2010





Inquiry - telephone: (856-21) 267 777 or Fax: (856-21) 267 799





Female candidates are encouraged to apply


Only short-listed candidates will be contacted for interview














