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VACANCY ANNOUNCEMENT FOR LAO NATIONAL

Project Coordinator

Contract 06 months (with possibility of extension)
Background

Project ID 00062425 (Initiation Plan for the support to the implementation of the Legal Sector Master Plan) has commenced in 2008, and it is now changed as 2010 Annual Work Plan  (AWP), “Support to the Preparatory and Transitory Phase for the Implementation of the Legal Sector Master Plan  (Project ID 73451). The objective of the AWP is to formulate a concrete programme for the implementation of the Legal Sector Master Plan covering the period 2011-2014 and to create the prerequisite conditions to this implementation while carrying out pilot activities. Among these, project ID 00070144 (Customary Justice Practices) aims at building a national strategy on customary law on the basis of a strategic data collection. It will end in December 2010. These UNDP projects are nationally implemented by the Ministry of Justice (Law research and international cooperation institute).
Responsibilities
· Assist the Project manager in day-to-day management, coordination and supervision of implementation of AWP and Customary Law  Project activities and ensure effective planning, management and realization of outputs of the AWP and Project in accordance with UNDP Guidelines for Nationally Implemented projects

· Make all efforts as coordinator and main advisor of the AWP and project to provide leadership for the organization and the management of the activities in close cooperation with all the stakeholders; 

· Initiate, support and follow up on the activities relevant for the implementation of the AWP and project;

· Supervise and support administrative staff in fulfilling her/his tasks;

· Ensure regular monitoring of all AWP/project activities, with special consideration for gender issues;

· Elaborate annual and quarterly work plans;

· Elaborate progress reports;

· Provide support to the establishment of LSMP coordination mechanisms 

· Support the Legal Research and International Cooperation Institute when necessary/required

Qualifications and Experience:

· Masters degree in development studies, law, political or social sciences or related studies or Bachelor’s Degree and at least 7 years of project management and coordination experience 

· Five years of professional experience in working in the field of legal sector development (seven years with Bachelor’s degree);

· Several years of working experience with organizations active in different areas of governance / in team management and project coordination, administrative management and capacity building 

· Demonstrated interest in Democratic Governance development;

· Results orientated, hands-on approach, with good team skills.

· Mature personality with experience working in mixed cultural teams.

· Work experience in developing countries.
· Sensitivity to gender and ethnic minority issues

· Fluency in oral and written English. 
Detailed job description available in 
http://www.undplao.org/vacancies/ 
   


           Please send detailed CV by 18 June 2010 to:

Customary Law Project, Law Research and International Cooperation Institute, 

Ministry of Justice, Lanexang Avenue, P.O.Box: 08, Vientiane, indicating on the envelope:

(Application for Project Coordinator at MoJ)
Email: LSMPProgramme@gmail.com  or 
Telephone: (856-21) 416443 or Fax: (856-21) 416443

Female candidates are encouraged to apply

