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Terms of Reference 
for Special Service Agreement

	POST TITLE: 
	Communications Specialist

	AGENCY/PROJECT NAME:
	UNDP/Support Programme to National Statistical System – Initiation plan 2010 

	COUNTRY OF ASSIGNMENT:
	Vientiane, Lao PDR 


	1) GENERAL BACKGROUND



	The Ministry of Planning and Investment, through the department of Statistics has been preparing a statistical Master Plan or the “National Statistical Development Strategy” (NSDS), with inputs from Sida/Statistics Sweden, the Asian Development Bank (ADB), and the Organization for Economic Co-operation and Development/ Partnership in Statistics in the 21st Century (OECD/PARIS21). The NSDS covers a 10 year period from 2010-2020 and is split in two phases. Guided by the NSDS the aim of the Government is to strengthen the National Statistical System (NSS) in Lao PDR to provide relevant, timely and reliable statistical data. Statistical capacity-building will be pursued using a system-wide approach. The success of the NSDS will also rely on the advocacy, dissemination and outreach to inform and educate both users and producers of statistics at all levels. 

The United Nations Development Programme (UNDP) is presently formulating a 5 year programme of support to the NSDS with the view of strengthening the NSS to perform its functions efficiently and effectively. It is expected that the full programme of support will start on January 1, 2011. However, while the full programme document is being prepared, there are a number of key activities in support of the Department of Statistics and the NSS that require immediate support for implementation. For this reason a preparatory assistance project has been approved by UNDP that will run until the end of 2010 to help the Department of Statistics implement critical activities within the NSDS work plan. UNDP has also been called upon to play a central role in coordinating development partner assistance to the NSDS.  

Against this background, the UNDP is now seeking a Communications Specialist that will support the Department of Statistics in the implementation of the NSDS. 



	2) OBJECTIVES OF THE ASSIGNMENT



	The Communication Specialist will provide support to implement the activities of the NSDS. In particular, the Communication Specialist will function as a member of the Department of Statistics, with the special task to design an Advocacy, Dissemination and Outreach Strategy for the NSDS and coordinate its implementation. In the preparation of the Strategy and the design of the advocacy materials the specialist will liaise closely with PARIS21. The Communication specialist shall also plan/design the revamped website of the Department of Statistics. 


	3) SCOPE OF WORK



	Her/his tasks include:

· Develop a draft Advocacy, Dissemination and Outreach Strategy for the NSDS 

· Coordinate and produce advocacy materials in close consultation with PARIS21. PARIS21 has prepared a set of advocacy materials appropriate for an NSDS, however these will have to be ‘localised’ to the Lao context;    

· Plan the update/revamp of the Department of Statistics website to reflect the approval of the new statistical law, the new National Statistical Development Strategy and key upcoming activities such as the Lao Statistics Day, the general stakeholders forum and links to key documents and data resources such as the LaoInfo, various surveys and censuses and links to the online National Data Archive (NADA) supported by PARIS21. The actual revamp of the website may be subcontracted to a separate consultant.  
· Assist in the preparation of the National Statistics Day celebrations 

· Assist in the preparation of the Annual Statistics Stakeholders Forum  

· Assist in the organization of workshops, seminars and trainings on NSDS 

· Organize press briefings and interviews 

· Coordinate and constantly upgrade NSDS information on the Department of Statistics website

· To build a good, trusting relationship with the Department of Statistics counterparts at central and sub-national level and with development partners as well as statistical units in line ministries and other components of the national statistical system 

· To become familiar with current implementation of the government policies, laws, regulations, instructions, circulars, procedures and UNDP’s National Execution (DIM and NIM) modality

· Liaise with concerned parties on Human Development, MDG and NSEDP advocacy activities

· Maintain contacts with the NHDR network in Lao PDR including the media

In addition, the communications specialist will work closely with the responsible UNDP Programme Analyst and the Public Information Officer at UNDP and other Development Partner agencies, and s/he will communicate with relevant Government institutions and organizations.



	4) DURATION OF ASSIGNMENT, DUTY STATION AND EXPECTED PLACES OF TRAVEL



	The duration of the assignment is 5 months, starting August 1, 2010. 

The Communications Specialist will be based in Vientiane, with travel to provinces expected.  



	5) FINAL PRODUCTS



	· Final (print-ready) design of the localized advocacy materials for the NSDS based on PARIS21 materials by September 15, 2010

· Draft Advocacy, Dissemination and Outreach Strategy for the NSDS by December 1 2010
· Plan/design for Department of Statistics website revamp completed by December 20, 2010  



	6) PROVISION OF MONITORING AND PROGRESS CONTROLS



	The Communication specialist will be under the overall guidance of the UNDP Head of Poverty Unit on contractual issues, and the technical direction and supervision of the Director General (and Deputy Director General) of the Department of Statistics. 



	7) DEGREE OF EXPERTISE AND QUALIFICATIONS



	· A university degree in the field of communication, public information or related area 

· At least 5 years work experience in communication 

· Proven experience in developing targeted advocacy materials 

· Experience in organizing high level events, seminars and workshops 

· Proficiency in oral and written English and computer skills (In particular, Word, Power Point and Excel) are pre-requisites as well as publishing, design and editing software.
· Excellent communication and writing skills in both, Lao and English.   

· Excellent interpersonal and social skills, self-motivated and ability to take initiative

· Work experience with Lao government is an asset


	8) REVIEW TIME REQUIRED



	n/a


	9) CONSULTANT PRESENCE REQUIRED ON DUTY STATION/UNDP PREMISES


	( NONE                         ( PARTIAL                    ( INTERMITTENT                  ( FULL-TIME                                                               










