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UNDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.

VACANCY ANNOUNCEMENT 

Communication Specialist  

	Location:     
	LAO PDR, Vientiane Capital   

	Application deadline:
	July 9, 2010 

	Type of Contract: 
	SSA consultancy

	Languages Required :
	English and Lao

	Starting Date : 
	August 1, 2010 

	Duration :
	Five months  


Background: 

The Ministry of Planning and Investment, through the Department of Statistics has been preparing a Statistical Master Plan or the “National Statistical Development Strategy” (NSDS). Guided by the NSDS the aim of the Government is to strengthen the National Statistical System (NSS) in Lao PDR to provide relevant, timely and reliable statistical data. The success of the NSDS will depend to a great extent on the advocacy, dissemination and outreach to inform and educate both users and producers of statistics at all levels. 

UNDP is a key partner of the Ministry of Planning and Investment (MPI) and the Department of Statistics in supporting the strengthening of the statistical system of Lao PDR for better informed policy and planning. UNDP is now seeking an experienced Communication Specialist to support the Department of Statistics in the implementation of the NSDS. S/he will function as a member of the Department of Statistics, with the special task to design an Advocacy, Dissemination and Outreach Strategy for the NSDS, develop the related materials and assist in its implementation. 

Duties and responsibilities:
· Develop a draft Advocacy, Dissemination and Outreach Strategy for the NSDS 

· Coordinate and produce advocacy materials in close consultation with PARIS21 of the OECD. 

· Design/plan the revamp of the Department of Statistics website. Coordinate and upgrade NSDS information on the existing Department of Statistics website
· Assist in the preparation of the National Statistics Day celebrations and the Annual Statistics Stakeholders Forum  

· Assist in the organization of workshops, seminars and trainings on NSDS 

· Organize press briefings and interviews 

· To build a good, trusting relationship with the Department of Statistics counterparts at central and sub-national level and with development partners 

· To become familiar with current implementation of the government policies, laws, regulations, instructions, circulars, procedures and UNDP’s National Execution (DIM and NIM) modality

· Liaise with concerned parties on Human Development, MDG and NSEDP advocacy activities

· Maintain contacts with the NHDR network in Lao PDR including the media

Detailed Terms of reference can be downloaded at http://www.undplao.org/vacancies 
Qualifications and experience:
· A university degree in the field of communication, public information or related area 

· At least 5 years work experience in communication 

· Proven experience in developing targeted advocacy materials 

· Experience in organizing high level events, seminars and workshops 

· Proficiency in oral and written English and computer skills (In particular, Word, Power Point and Excel) are pre-requisites as well as publishing, design and editing software.

· Excellent communication and writing skills in both, Lao and English.   

· Excellent interpersonal and social skills, self-motivated and ability to take initiative

· Work experience with Lao government is an asset

Requirements for submission of applications: 
All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies or http://jobs.undp.org. The UNDP will only accept applications submitted on-line. Please ensure that before making on-line application, you have completed the UNDP Personal History Form (P11). The electronic version of the P11 can be downloaded from http://www.undplao.org/vacancies (Current Vacancies Section). The completed P11 form further should be uploaded while applying on-line;  
Please submit: 
a) Proposal Explaining why you are the most suitable for the work

b) Detailed financial offer: Lump sum offer with clear cost breakdown (consultancy fee).
c) P11 and personal CV including past experience in similar project and at least 3 references 
It is recommended that all documents shall be submitted in one electronic file in PDF or Word  format.  
Note:  Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply. 
For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org 


