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¯½¡¾©-»ñ®-¦½Ïñ¡²½­ñ¡¤¾­-ª¿-ÁÎú¤²½­ñ¡¤¾­-¡¾­-À¤ò­ Áì½-- ²½­ñ¡¤¾­-Àì¢¾-¢º¤Â£¤¡¾­
¯½-¥¿-¹Éº¤¡¾­-Â£¤¡¾­-£÷É´-£º¤-©ó-­®ðìòÀ¸­-­Õ-Á®®-´ó-¦È¸­-»È¸´-µøÈ-Á¢¸¤-ºñ©-ª½¯õ, ¦¯¯ ì¾¸.
VACANCY ANNOUNCEMENT

For Positions Project Accountant and Project Secretary
for Project Office of LWP in Attapeu Province, Lao PDR.
--£¸¾´-À¯ñ­-´¾/ Background

Â£¤¡¾­-£÷É´-£º¤-©ó-­®ðìòÀ¸­-­Õ-Á®®-´ó-¦È¸­-»È¸´-µøÈ-Á¢¸¤-ºñ©-ª½¯õ-À¯ñ­-Â£¤¡¾­-§È¸¨--ÀÍõ-ºìÉ¾-¢º¤-ºö¤¡¾­¦½¹½-¯½§¾-§¾©-À²-ˆº¡¾­-²ñ©ê½­¾-§ˆ-¤ ¥ñ©-ª˜¤¯½-ªò-®ñ©-Â©-¨²½-Á­-¡¡½¦ò ¡¿- Áì½- ¯È¾---Ä´É-Á¢¸¤-ºñ©-ª½¯õ, ¦½--«¾-®ñ­-£í­£¸É¾-¡½¦ò¡¿ -Áì½- ¯È¾-Ä´É, -Áì½- ¡ö´-ìÉ¼¤-¦ñ© -Áì½- ¡¾­-¯½´ö¤¢º¤-¡½§¸¤-¡½¦ò¡¿-Áì½-¯È¾-Ä´É. À¯í¾Ï¾¨-Â£¤¡¾­-Á´È­-À²ˆ-º¦É¾¤-£¸¾´-À¢˜´-Á¢¤-Ã­-¡¾­-£÷É´-£º¤-©ó-­®ðìò-À¸­-­Õ-Á®®-¨õ­-¨ö¤-Ã­ ¦¯¯ ì¾¸. Â£¤¡¾­-­š¥½-À­˜­¡¾­¦É¾¤-£¸¾´-À¢˜´-Á¢¤-©É¾­-­½-Â¨®¾¨-Áì½-ì½-®¼®¡¾­Ã­-¡¾­-£÷É´-£º¤-©ó-­®ðìò-À¸­-­Õ. ¸òêó-¡¾­-¸¾¤-Á°­£÷É´-£º¤-©ó-­®ðìò-À¸­-­Õ-ì½©ñ®-®É¾­, ¡÷È´-®É¾­ Áì½ -À´õº¤¹ùõ-Á¢¸¤-¥½-Ä©É-­¿-´¾-¯½ªò-®ñ©-µøÈ-Á¢¸¤ºñ©-ª½¯õ.  À²ˆº-¯ñ®-¯÷¤§ó¸ò©-¡¾­À¯ñ­-µøÈ-¢º¤-¯½§¾§ö­-ê†-º¾-Ä¦-Ã­-À¢--©©ó-­®ðìò-À¸­-­Õ, Â£¤¡¾­-¥½-Ã¹É¡¾­-ºö®»ö´--Á¡È£º®£ö¸ê÷¡-¨¾¡-¡È¼¸-¡ñ®-¡¾­-­¿-Ã§É-Áì½-¡¾­-£÷É´-£º¤-§ñ®²½¨¾¡º­-©ó-­®ðìò-À¸­-­ÕÁ®®-¨õ­-¨ö¤-, ¡¾­°ùò©-Áì½-¡¾­-ª½Í¾©°ùò© ª½°ö­ê†-´¾-¥¾-¡-©ó-­®ðìò-À¸­-­Õ- Áì½ -À£ˆº¤-¯È¾-¢º¤-©ö¤-²Éº´êñ¤¡¾­¦É¾¤ì¾¨-Ä©É¥¾¡-¸¼¡-¤¾­¯ñ®-¯÷¤-¡¾­-¡½¦ò-¡¿-. Â£¤¡¾­-ªÉº¤¡¾-­»ñ®-Àºö¾²½­ñ¡¤¾­-¥¿-­¸­ 2 -ª¿-ÁÎÈ-¤¤¾­-©„¤-ì÷È´-­š/ The UNDP supported project “Participatory Wetland Management in Attapeu (Support Lao PDR Water and Wetland Policy (LWP))” is implemented by the Attapeu Provincial Agriculture and Forestry Office (PAFO), National Agriculture and Forestry Research Institute (NAFRI) and Department of Livestock and Fisheries (DLF) of the Ministry of Agriculture and Forestry (MAF). The project aims to strengthen capacities for sustainable use of Lao PDR wetlands. It will focus on the strengthening of national wetland management regulations and policies. Wetland planning approaches at village, sub-village and district/provincial levels will be applied in Attapeu Province. To improve communities’ livelihoods, the project will also provide training on wetland resources conservation and sustainable use for poor households; marketing and processing of wetlands and non-timber forest products; and income generation opportunities based on improvement of agricultural activities. For the realization of this project, the following 2 national project staff are required:
1. ª¿-ÁÎÈ-¤/Post Title: 


²½­ñ¡¤¾­¡¾­-À¤ò­/ Project Accountant

®Èº­-¯½-¥¿-¡¾­/Duty station: 
¯½-¥¿-¹Éº¤¡¾­-Â£¤¡¾­-£÷É´-£º¤-©ó-­®ðìòÀ¸­-­Õ-Á®®-´ó-¦È¸­-»È¸´-µøÈ-Á¢¸¤-ºñ©-ª½¯õ, ¦¯¯ ì¾¸/Office of the LWP Project, Provincial Agriculture and Forestry Office (PAFO), Attapeu Province, Lao PDR
¡¿­ö©-À¸ì¾/Duration: 


12 À©õ-º­/Contract 12 months

-¸ñ­-Àìš´¸¼¡/Expected starting date:

©È¸­/As soon as possible
ÎÉ¾-ê†-»ñ®°ò©§º®/Duties and responsibilities:
· Maintaining proper financial records and files in accordance with prevailing procedures; and preparing draft financial reports for the project team and advising them accordingly;

· Monitoring and analyzing project expenditures with respect to approved budgets and work-plans;

· Compiling monthly, quarterly and annual expenditure reports for the NPM, ITA, and project team, and providing expenditure updates as required;

À¤ˆº­-Ä¢°øÉ-¦½-Ïñ¡/Qualifications and experience
· Recognized accounting qualification

· Knowledge of modern accounting and office procedures

· At least three years accounting experience

· Proven spreadsheet (Excel), typing, word-processing and PC ability

· Experience working with development projects an advantage

· Fluency in English and Lao, with reasonable written and oral communications skills
2. ª¿-ÁÎÈ-¤/Post Title: 


²½­ñ¡¤¾­-Àì¢¾-¢º¤Â£¤¡¾­-/ Project Secretary
®Èº­-¯½-¥¿-¡¾­/Duty station: 
¯½-¥¿-¹Éº¤¡¾­-Â£¤¡¾­-£÷É´-£º¤-©ó-­®ðìòÀ¸­-­Õ-Á®®-´ó-¦È¸­-»È¸´-µøÈ-Á¢¸¤-ºñ©-ª½¯õ, ¦¯¯ ì¾¸/Office of the LWP Project, Provincial Agriculture and Forestry Office (PAFO), Attapeu Province, Lao PDR
¡¿­ö©-À¸ì¾/Duration: 


12 À©õ-º­/Contract 12 months

-¸ñ­-Àìš´¸¼¡/Expected starting date:

©È¸­/As soon as possible
ÎÉ¾-ê†-»ñ®°ò©§º®/Duties and responsibilities:

· Maintaining the staff movement and meetings calendars for LWP Office staff, keeping in touch with them during travel, manage travel arrangements for LWP Office staff and visitors, including visa and accommodation 
· Deal with and record telephone messages, e-mail messages, establish, and maintain centre filing and data system, in hard copy as well as computerized form as appropriate. 
· Develop a computerized mailing list, as well as an information data base on the programme’s principal contact addresses, contact numbers and emails
· Ensure admin/finance/personnel forms are available and used as and when required by the UNDP systems.
À¤ˆº­-Ä¢°øÉ-¦½-Ïñ¡/Qualifications and experience
· Completion of secondary education, typing ability

· Knowledge of modern accounting and office procedures

· Ability to operate word-processing equipment maybe required

· At least one year accounting and secretarial experience

· Experience working with development projects an advantage

· Fluency in English and Lao, with reasonable written and oral communications skills
ì¾¨ì½º¼©-Ã®-¡¿­ö©ÁªÈì½--ª¿-ÁÎÈ-¤¤¾­-¦¾´¾©-©¾¸-ÂÍ-©-Ä©É-¥¾¡-À¸ñ®-Ä§http://www.undplao.org/vacancies.htm ¡½ì÷­¾¨ˆ­-Ã®-¦½Ïñ¡Íõ-Á®®-³º´ P11 Áì½§ó¸½-¯½¹¸ñ© (²Éº´-êñ¤-ì½®÷-§ˆ-Áì½-®Èº­-ªò©ªÒ--¢-º¤°øÉ-µ˜¤µõ­-Ã¹É-ªö­-Àº¤-Ä©É 3 £ö­) ¡Èº­-À¸ì¾ 5 Â´¤-Áì¤¢º¤-¸ñ­-ê† 19 ¡÷-´--²-¾ 2010, ®Èº­-¦‰¤: ²½-Á­-¡¦…¤-Á¸©-ìÉº´, ºö¤¡¾­-¦½¹½-¯½§¾-§¾©-¯½-¥¿ ¦¯¯ ì¾¸, ­½-£º­-Í¸¤-¸¼¤-¥ñ­, ªøÉ-Ä¯¦½­ó 345, -Âêì½-¦ñ®: -267777, Á³ñ¡: 267799, ºó-À´-¸ìÌ: -phanomphone.phomsouvanh@undp.org, Ã¹É-ì½®÷-ÎÉ¾-§º¤-Áì½ ¹ö¸-¢ÓÃ®-¦½Ïñ¡/ºó-À´-¸ìþ¸È¾ “--¦½Ïñ¡ª¿-ÁÎ¤È-²½­ñ¡¤¾­¡¾­--¡¾­-À¤ò­ Íõ--- ª¿-ÁÎú¤²½­ñ¡¤¾­-Àì¢¾-¢º¤Â£¤¡¾­
 ¯½-¥¿-¹Éº¤¡¾­-Â£¤¡¾­-£÷É´-£º¤-©ó-­®ðìòÀ¸­-­Õ-Á®®-´ó-¦È¸­-»È¸´-µøÈ-Á¢¸¤-ºñ©-ª½¯õ, ¦¯¯ ì¾¸” À²©-¨ó-¤¥½--------«õ¡-²ò¥¾ì½­¾-¡È-º­À¯ñ­-²ò-À¦©. °øÉ-ê†-°È¾­-¡¾­Àìõº¡-À³˜­-À¢í¾-Ã­-®ñ­§ó£ñ©-¥Éº­-Àê‰¾-­˜­¥½-Ä©É-»ñ®-¡¾­-ªò©ªÒ-¡ñ®-À²ˆ-º¦¿²¾©.
Detailed ToRs or job description for each position can be downloaded at: http://www.undplao.org/vacancies.htm Please submit application, or completed P11, detailed CV (including 3 references) along with a letter of interest not later than 5:00 P.M of  19 February 2010 to:  Environment Unit – UNDP Office, Vientiane, P.O Box: 345 Telephone: +(856 21) 267777 or Fax: +(856 21) 267799 or Email to: phanomphone.phomsouvanh@undp.org  indicating on the envelop/Email title: (Project Accountant Or Project Secretary for LWP Project Office in Attapeu Province, Lao PDR)

Female candidates are encouraged to apply. Only short-listed candidates will be contacted for interview
