Terms of Reference 
Editor
Office of the Resident Coordinator
Duty Station:
Office of the Resident Coordinator / UNDP, Vientiane, Lao P.D.R. 

Contract type:       SSA
Duration:

One year (renewable)
Background: 

Office of the Resident Coordinator (RCO) is recruiting a consultant editor to professionally edit the publication documents/speeches issued by the RCO. As the designated representative of the United Nations Secretary-General and team leader of the UN System, the UN Resident Coordinator assumes the overall responsibility for, and the coordination of, the operational activities for development of the UN System at the country level. The Resident Coordinator is supported by the Office of the Resident Coordinator that sits within UNDP coordinating the UN Country Team. 
Nature of the Assignment
The consultant will be responsible for working with the focal point from RCO in reviewing, revising, editing and finalizing the documents and speeches issued by the RCO based on the information provided by the RCO. Meetings with the RCO focal point will be held as and when needed in finalizing the text of documents until the final sign off by the UN Resident Coordinator. 
The overall task for the consultant editor will be comprised of the below major activities as follow: 

1.
Meeting and discussion with the RCO focal point; discussion editorial approach; read previous reports; make overall editorial suggestions;

2.
Edit draft document;

3.
Discuss editorial suggestions and revisions with team representative;

4.
Edit final text for submission to the UN Resident Coordinator.

Duration of contract
15 May 2010 until 28 February 2011 (working 5 days a week)
Qualifications: 

Professionalism: 
Previous editing/journalism experience - previous work on publications on development issues would be an advantage; excellent analytical, interpersonal, facilitative and consulting skills; demonstrated knowledge of global development issues and themes; familiarity with the UN policies and initiatives and UN Reform issues; familiarity with video productions. 
Teamwork: Work effectively as a coordinator, facilitator and team member; high energy, enthusiasm, and willingness to work hard.
Communication: Well-developed verbal and written communications skills. 
Language requirements: Successful applicants will have very good command of the English language. 
