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UNDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.

Vacancy announcement   

 Individual Consultant/Editor
	Location:     
	LAO PDR 

	Application deadline:
	30 April 2010 

	Type of Contract: 
	Special Service Agreement (SSA)

	Languages Required :
	English

	Starting Date : 
	May 2010 (estimated)

	Duration :
	One year (renewable) 


Background: 

Office of the Resident Coordinator (RCO) is recruiting a consultant editor to professionally edit the publication documents/speeches issued by the RCO. As the designated representative of the United Nations Secretary-General and team leader of the UN System, the UN Resident Coordinator assumes the overall responsibility for, and the coordination of, the operational activities for development of the UN System at the country level. The Resident Coordinator is supported by the Office of the Resident Coordinator that sits within UNDP coordinating the UN Country Team. 

Duties and responsibilities:
The consultant/s will be responsible for working with the focal point from RCO in reviewing, revising, editing and finalizing the documents and speeches issued by the RCO based on the information provided by the RCO. Meetings with the RCO focal point will be held as and when needed in finalizing the text of documents until the final sign off by the UN Resident Coordinator. 

Detailed Terms of Reference can be downloaded at: http://www.undplao.org/vacancies 
Competencies:


· Excellent Analytical Skills     

· Excellent communication skills (written, verbal, and interpersonal) 

· Results orientation

· Ability to manage and work well in multi-disciplinary and multi-cultural teams.

· Ability to work in an organized and systematic manner.
Qualifications and experience:

· Professionalism: 

Previous editing/journalism experience - previous work on publications on development issues would be an advantage; excellent analytical, interpersonal, facilitative and consulting skills; demonstrated knowledge of global development issues and themes; familiarity with the UN policies and initiatives and UN Reform issues; familiarity with video productions. 

· Teamwork: Work effectively as a coordinator, facilitator and team member; high energy, enthusiasm, and willingness to work hard.

· Communication: Well-developed verbal and written communications skills. 
· Language requirements: Successful applicants will have very good command of the English language

Requirements for submission of applications: 

All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies or http://jobs.undp.org. The UNDP will only accept applications submitted on-line. For online application please use one single file and upload it together with all other requested documents in PDF or MS Word formats. 
Application should include the following documents:

          (i) A resume and cover letter;

(ii) Three (3) examples of recent, relevant editing work;
(iii) Financial offer: Requested monthly salary.
Note:  Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply. 

For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org 

Any request for clarification must be sent in writing, or by standard electronic means, to the address indicated above or to the following e-mail: inka.leisma@undp.org  


