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          Lao PDR





Detailed job description available at: � HYPERLINK "http://www.undplao.org/vacancies.htm" ��http://www.undplao.org/vacancies.htm� 





Please send detailed CV along with a letter of interest by 21 Dec 2009 to:


Department  of Environment, WREA 


Email: inthaboualy@hotmail.com


 Telephone: +(856 21) 265017, 020-5629734


Fax: +(856 21) 218712


Female candidates are encouraged to apply


Only short-listed candidates will be contacted for interview


 

















VACANCY ANNOUNCEMENT FOR 


Project Driver


Background





UNDP is supporting the Government of Lao PDR to develop both their Second National Communication (SNC) to the United Nations Framework Convention on Climate Change (UNFCCC) and a National Climate Change Strategy.  In this context, WREA seeks a qualified candidate to provide the SNC Project with a responsible Project Driver who will provide support to the implementation of the SNC project. 





Duties and Responsibilities





The tasks of the Project Driver will include, but are not necessarily limited to, providing the following assistance:


Drives official vehicle of the SNC Project in the environs of Vientiane and provinces ;


Is responsible for keeping his driving license valid and for conforming to the traffic code and for meeting requirements for driving motor vehicles driven by him ;


In case he of his vehicle is involved in accident, ensures that the necessary steps conforming to rules and regulations are taken;


Is responsible for the day to day maintenance and cleanliness of the vehicle in his charge;


Keeps records as required of the performance and cost of upkeep of the vehicle assigned to him;


Assists in identifying and purchasing necessary spare part for office vehicle; undertakes minor repair of vehicles under the administrative custody of the company and obtains appraisals on cost of vehicle repairs;


Transports official passengers and facilitates immigration and customs formalities as necessary;


Is responsible for safe carrying of pouches, mail or any documents, parcels or other articles entrusted to him for transporting;


Flexibility in working hours;


Performs official errands as required;


Performs duties not directly related to driving activities when requires to do so.


Expected outcomes / results





Safe driving support to the project activities, logistical and administrative assistance to the SNC project team.  





Qualifications and experience





Completion of elementary education


Fluency in Lao and English (Written and Spoken).


Knowledge of driving rules and regulation 


Basic elementary knowledge of motor machines and a valid driver’s license


Minimum of four years’ driving experience with safe driving record








Duty Station: WREA-Department of Environment -Climate Change Office, Vientiane Capital








