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Lao PDR

United Nations Development Programme

UNDP is the UN’s global development network, advocating for change and connecting countries to knowledge, experience and resources to help build a better life.

Individual Consultant Procurement Notice
Date: 02.02. 2011

TRANSLATOR

for the MID-TERM EVALUATION of the SELNA Joint Programme

	Location:     
	LAO PDR, Vientiane Capital   

	Application deadline:
	14 February 2011 

	Type of Contract: 
	IC [National]

	Period of assignment/Duration:
	Two weeks

	Starting Date : 
	 1 March 2011 

	
	 


Background: 

The UN Joint Programme “Supporting an Effective Lao National Assembly” has reached its midpoint after two years of implementation. The programme, which brings together six UN agencies, is the first UN joint programme in Lao PDR. UNDP is now looking for an international consultant to lead the Mid-term Evaluation for the duration of 21 working days. 

Duties and Deliverables:

The translator is a part of the team and will play the following roles and responsibilities: 

· Provide overall translation and interpretation for the international consultant verbally and simultaneous translation during the meetings, briefing and debriefing sessions;

· Assist the evaluation team in administrative work as required;

· Assist the team in data collection and/or data analysis if needed;

· Follow up on meeting schedules during the mission;

· Take note and provide other assistance to the team as required;

For detailed information, please refer to Annex 1- Terms of Reference (TOR). TOR and General Terms and Conditions for Individual Consultants can be also downloaded at http://www.undplao.org/vacancies/procurementnotice.php 

Requirements for experience and qualifications: 

I. Academic Qualifications: Bachelor’s degree;
II. Years of experience: At least 5 years of experience in the translation and interpretation work.
III. Competencies:

· Some experience of participation in evaluation assignments is an advantage

· Sound knowledge and understanding of Lao National Assembly;

· Some understanding of Lao political structure and sub-national government systems;

· Understanding of gender awareness and sensitivity as well as ethnic cultural environment;

· Strong interpersonal and communications skills;

· Fluent in English language, both speaking and writing;

· Be available at all time during the assignment

· Fluency in English, in speaking and writing.
Requirements for submission of applications: 

All interested and qualified candidates should apply on-line through the UNDP website at http://www.undplao.org/vacancies/procurementnotice.php  or http://jobs.undp.org/ UNDP Lao PDR will only accept applications submitted on-line. Documents to be included when submitting the proposals:

Interested individual consultants must submit the following documents/information to demonstrate their qualifications:

1) Proposal: 

(i)    Explaining why they are the most suitable for the work;

2) CV including past experience in similar project and at least 3 references;

3) Detailed financial proposal: Lump sum offer. 

During the online application it is recommended that all documents to be uploaded in one electronic file in PDF or Word  formats.

Evaluation of Proposals

Individual consultants will be evaluated based on the following methodology:

 Cumulative analysis
When using this weighted scoring method, the award of the contract should be made to the individual consultant whose offer has been evaluated and determined as:

a) responsive/compliant/acceptable, and

b) Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation. 

* Technical Criteria weight; [ 0.7]

* Financial Criteria weight; [ 0.3]

Only candidates obtaining a minimum of 56 point would be considered for the Financial Evaluation

	 Criteria
	Weight 
	Max. Point

	Technical
	
	

	Expertise and capacity of consultant submitting Proposal
	30%
	30

	The approach in implementing the tasks described in the Terms of Reference
	30%
	30

	The qualifications and competence of the consultant
	10%
	10

	Financial
	30%
	30


Note:  Any request for clarification must be sent in writing to the following e-mail [diyer.rasulov@undp.org]. UNDP Lao PDR will respond in writing by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants. 

The copies of the response will be also placed on our web-site at http://www.undplao.org/vacancies/procurementnotice.php and linked to the current Procurement Notice.

All interested candidates are encouraged to visit the above web-site for updates.

Please note that only short-listed candidates will be notified. Qualified female candidates are strongly encouraged to apply.

For more detailed information about UNDP Lao PDR please visit our website at http://www.undplao.org 

