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	ATTACHMENT I

PROPOSAL SUBMISSION FORM

RFP/004/2010/  “Feasibility Study of Nam Sa Irrigation in Lao PDR”



To: Javier Barrantes, DRR Operations
United Nations Development Programme  
 Lanexang Avenue, PO BOX 345,

Vientiane,  Lao PDR

Tel: (856-021) 267765 Ext.: 765

 Fax: (856-021) 267 799

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to provide Professional Services for RFP/004/2010/  “Feasibility Study of Nam Sa Irrigation in Lao PDR” for the sum of USD/LAK (please state the currency) - PLEASE SEE ATTACHMENT III FOR DETAIL PRICE as may be ascertained in accordance with the Price Schedule attached herewith and made part of this Proposal.

We undertake, if our Proposal is accepted, to commence and complete delivery of all services specified in the contract within the time frame stipulated.

We agree to abide by this Proposal for a period of 120 (one hundred twenty) days from the date fixed for opening of Proposals in the Request for Proposal, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

We understand that you are not bound to accept any Proposal you may receive.

Duly authorized to sign the Offer for and on behalf of  _________________ (company’s name)
________________________

Signature/Stamp of entity/Date

	Name of representative: 
	

	Address:
	

	
	

	Telephone/Fax:
	


	ATTACHMENT II

TECHNICAL PROPOSAL FORMAT

“RFP/004/2010/  “Feasibility Study of Nam Sa Irrigation in Lao PDR”



Note: Technical Proposals not submitted in this format may be rejected. Price Schedule should be included in separate envelope. 

	Name of Proposing Organization/Firm:
	

	Country of  Registration: 
	

	Name of Contact Person for this Proposal:
	

	Address:
	

	Phone:
	

	Fax:
	

	Email:
	


Section 1:   Specific Experience of the Firm related to the Assignment        
	This section should provide information on specific experience related to the assignment as well as corporate orientation to include the year and state/country of incorporation and a brief description of the Offeror’s present activities. It should focus on services related to the Proposal. 



Section 2: Adequacy of the Proposed Work Plan and Methodology 
	

	This section should demonstrate the Bidder’s responsiveness to the TOR by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed methodology meets or exceeds the Terms of Reference (TOR).



	3. Qualification and Competency of the Proposed Team and the 

Key-staffs for the Assignment


	This section should fully explain the Bidder’s resources in terms of personnel and facilities necessary for the performance of this requirement. 
Please include CVs for key personnel (managerial and technical staff) that will be provided to support the implementation of this project. CVs should demonstrate qualifications in areas relevant to the Scope of Services. 

The quality of key personnel proposed will be an evaluation factor. The Bidder must include as part of its proposal a statement signed by each person proposed as key personnel confirming their present intention to serve in the stated position and their present availability to serve for the term of the proposed contract.

Provision of resumes for other members of the field teams, including letters of commitment, are not mandatory for this submission, but is highly recommended and will be taken into consideration as part of the technical evaluation of the qualifications and availability of proposed personnel

Please use the format below, with each CV no more than THREE pages in length. 




	Name:
	

	Position for this Assignment:
	

	Nationality: 
	

	Contact information:
	

	Language Skills:
	

	Educational and other Qualifications:
	

	Summary of Experience:



	Relevant Experience (From most recent):

	Period: From – To
	Name of activity/ funding organisation:
	Job Title and Activities undertaken: 

	Etc. 
	
	

	Referees:

	(Name/Title/Organization/Contact Information – Phone; Email)

	Declaration:

I confirm my intention to serve in the stated position and present availability to serve for the term of the proposed contract.

_______________________________

Signature




	ATTACHMENT III-A

PRICE SCHEDULE

RFP/004/2010/  “Feasibility Study of Nam Sa Irrigation in Lao PDR”


1. The Price Schedule (see detail spreadsheet attached as Attachment III-B) must provide a detailed cost breakdown for each item and submit it along with the project budget sheet. 
2. The components comprising the total price must provide sufficient detail to allow UNDP to determine compliance of offer with TOR of this RFP. 
3. All prices/rates quoted must be exclusive of all taxes, since the United Nations, including its subsidiary organs, is exempt from taxes as detailed in Clause 18 of the UNDP General Conditions for Contract. 
4. The format shown on the following page shall be used as a model in preparing the Price Schedule. The format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.
5. In case of discrepancy between unit price and total price, the unit price shall prevail.
Note: 

The Supplier is requested to provide separate unit prices for each line above. UNDP has a right to include or exclude any accessories for further purchasing under this bidding.  

Duly authorized to sign the Bid for and on behalf of  ____________________________ (company name)

________________________

Signature/Stamp of Entity/Date

	Name of representative: 


	

	Address:


	

	
	

	Telephone/Fax:


	


Dated this . . . . .day/month of . . . . .[year].

	ATTACHMENT III B

PRICE SCHEDULE

RFP/004/2010/  “Feasibility Study of Nam Sa Irrigation in Lao PDR”



	The Contractor is asked to prepare the Price Schedule as a separate envelope from the rest of the RFP response as indicated in Section D paragraph 14 (b) of the Instruction to Offerors.

All prices/rates quoted must be exclusive of all taxes, since the UNDP is exempt from taxes as detailed in Section II, Clause 18. ’

The Price Schedule must provide a detailed cost breakdown. Provide separate figures for each functional grouping or category.

Estimates for cost-reimbursable items, if any, such as travel, and out of pocket expenses should be listed separately.

In case of an equipment component to the service provided, the Price Schedule should include figures for both purchase and lease/rent options. The UNDP reserves the option to either lease/rent or purchase outright the equipment through the Contractor.

The format shown on the following pages should be used in preparing the price schedule. The format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.

In addition to the hard copy, if possible please also provide the information on diskette (IBM compatible).

Price Schedule:

Request for Proposals for Services

Description of Activity/Item

Number of Staff

Monthly Rate

Estimated Amount

1.

Remuneration

1.1

Services in Home office

1.2

Services in Field

2.

Out of Pocket Expenses

2.1

Travel

2.2

Per Diem Allowances

2.3

Communications

2.4

Reproduction and Reports

2.5

Equipment and other items



	
	____________________

Signature/Stamp of Entity/Date

Name of representative: 

Address:

Telephone/Fax:

Dated this . . . . .day/month of . . . . .[year].
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