	ANNEX II
TECHNICAL PROPOSAL FORMAT
“RFP/005/2010/LAOPDR “Audit
of NIM Projects in Lao PDR for 2010 Expenditure”


To: UNDP Resident Representative 
      United Nations  Development Programme 

      Lane Xang Avenue, PO Box 345 

     Vientiane, Lao PDR

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, we the undersigned, offer to supply the required services for the sum as may be ascertained in accordance with the Price Component attached herewith and made part of this proposal.

We undertake, if our proposal is accepted, to commence and complete delivery of all items in the contract within the time frame stipulated.

We understand that you are not bound to accept any proposal you may receive and that a binding contract would result only after final negotiations are concluded on the basis of the Technical and Price Components proposed.


Dated this             day of                    2010.

Signature

(in the Capacity of)

Duly authorized to sign proposal for and on behalf of:

Note: Financial proposal should be included in separate envelope. 

	Name of Proposing Organization/Firm:
	

	Country of  Registration: 
	

	Name of Contact Person for this Proposal:
	

	Address:
	

	Phone:
	

	Fax:
	

	Email:
	


Section 1:       The firm's experience as well as demonstrated experience and capacity in the specific field of the assignment. 
	1.1 Reputation, competence and reliability. General organizational capability/
Brief Description of Firm: 

Provide a brief description of the organization / firm submitting the proposal, including the year and country of incorporation, types of activities undertaken, and approximate annual budget. Include a description of your present and ongoing contracts that have a direct relationship to this requirement.  Please provide any additional information on organizational capability which is likely to affect implementation (i.e. holding company or one firm, size of the firm/organization, strength of project management support e.g. project financing capacity and project management controls).
1.2 Litigation and Arbitration History: 

Include reference to any history of litigation and arbitration in which the organization / firm has been involved. 

1.3 Relevance of: specialised knowledge, expertise on similar projects, experience in the Region, country/ work for UNDP?   

Describe the experience of the organization, as relevant to implementation of this project. Please list previous relevant projects as indicated below. Highlight experience in Lao PDR and other countries, as well as work on major projects. 

Name of project

Client

Contract Value

Period of activity

Types of activities undertaken

Reference Contact Details (Name, Phone, Email)

Etc.

Etc.

1.4  Experience with international organizations and overseas experience.
Describe the experience with international organizations as relevant to implementation of this project. Please list previous relevant projects as indicated below. Identify appropriate references including a key executive’s name and contact details.  

Name of project

Client

Contract Value

Period of activity

Types of activities undertaken

Reference Contact Details (Name, Phone, Email)

Etc.

Etc.




Section 2: The firm’s approach and timing in implementing the tasks described in the Terms of Reference.
	

	This section should demonstrate the Bidder’s responsiveness to the Terms of reference by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed methodology meets or exceeds the Terms of Reference (TOR).



	Section 3: Personnel


	This section should fully explain the Bidder’s resources in terms of personnel necessary for the performance of this requirement. Please include CVs for key personnel (managerial and support staff) that will be provided to support the implementation of this project. CVs should demonstrate qualifications in areas relevant to the Scope of Services. 

The quality of key personnel proposed will be an evaluation factor. The Bidder must include as part of its proposal a statement signed by each person proposed as key personnel confirming their present intention to serve in the stated position and their present availability to serve for the term of the proposed contract.

Provision of resumes for other members of the field teams, including letters of commitment, are not mandatory for this submission, but is highly recommended and will be taken into consideration as part of the technical evaluation of the qualifications and availability of proposed personnel

Please use the format below, with each CV no more than THREE pages in length. 




Other details:

Please indicate other details relevant to your proposal and RFP. 

	Name:
	

	Position for this Assignment:
	

	Nationality: 
	

	Contact information:
	

	Language Skills:
	

	Educational and other Qualifications:
	

	Summary of Experience:



	Relevant Experience (From most recent):

	Period: From – To
	Name of activity/ funding organisation:
	Job Title and Activities undertaken: 

	Etc. 
	
	

	Referees:

	(Name/Title/Organization/Contact Information – Phone; Email)

	Declaration:

I confirm my intention to serve in the stated position and present availability to serve for the term of the proposed contract.

_______________________________

Signature




